
How It All Fits Together
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Home Sale No

Yes

Home 
purchase

Yes

No

Rent

Renter

Discuss & action 
alternate plans for 

securing accommodation

Reimburses Travel to New 
Location, provides complete 

expense management in the most 
tax efficient manner, reconciles the 
file and forwards final FW for your 

review

Provides authority 
to close

Arrange for shipment of HG&E 
(if applicable) on confirmation of 
travel dates and interim lodging 

requirements

Contacts lawyer on your 
behalf and pays legal 

fees and disbursements

Submit travel claim with 
complete itinerary, original 

receipts

Advisor gathers information, 
provides you with forms, 

GRIP and books 1st

consultation

Arrange for termination of 
rental (if required)

File authorization/
Posting message

Arranges payment of lawyer/
notary for eligible purchase 

expenses

Reimburses HHT claim as 
per employer’s policy, 
reimburses suppliers

Releases balance of 
Personalized Funds withholding 

tax at source and requests 
Departmental authority to close 

file

Review all relocation 
expenses paid and 

reimbursed on your behalf 
and acknowledge by signing 

and returning Final FW

Complete pre-registration 
on the public website at 

www.irp-pri.com
Home Sells

System sends 
username and 

password for secure 
site

List your home with a 
Realtor® of your choice and 
forward listing agreement to 

Brookfield GRS

Forward required 
documents within specific 

timelines

Completes financial 
worksheet and 

provides to you for 
review

Proceed to destination 
and submit final move 
claim within 30 days of 

arrival

Submit confirmation (lease, 
agreement to purchase) of 
secured accommodations 

with HHT claim

Provides authorizations 
upon request

Complete Satisfaction 
Survey

Assists with HHT requirements, 
arranges commercial 

transportation and provides 
advance for pending travel 

expenses

Orders and pays 
appraisal, provides 
recommendations/

assistance with home 
sale

Advisor is available to 
provide assistance and/or 
recommendations to you 

until home sells

HHT Successful?

Advisor provides 
consultation to 

discuss benefits and 
unique requirements

Complete online registration at 
secure website

https://www.relodialogue.com

Books commercial transport (if 
applicable) and provides advance 

funds for travel to destination
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